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TRADE SHOW 101

BEST SHOW PRACTICES AND EVENT MANAGEM




& ¢ Aidvtl®: scariest resource
and unless it is managed
nothing else can be managed

- Peter Drucker



Agenda

A Show Highlights

A CORE: Event Services Manual, Sponsorship
A Map Your Show

A Exhibitor Invites

A Social Media



Show Highlights

A 100% Foodrocused, Horizontal Show
A 450+ companies representing 222,000+ sq ft

A $1M+ invested in Attendee Promotion
A 20,000+ foodocused attendees

A Lowest registration rate ($25)
A 29 hours of Educational Sessions
A Strategic Partnerships
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PROCESS EXPO Checklist
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PROCESS|EXPO Trade Show Checklist

Keep track of your PROCESS EXPO event tasks and check them off as you complete them. Track Your Progress below:

1. Upload your company logo, company description in the PROCESS EXPO C.O.R.E. by April 30, 2015 to be included
in the official show guide. Update product categories so that attendees can find you!

2. Develop preshow mailer to enhance booth traffic. Register for Exhibitor invites, our free e-mail marketing tool.

3._____ Review traditional and online ip opportunities to imize your visibility.

4. Use GES Expresso to obtain booth order forms, review show rules, check move-in/move-out times.

5. REQUIRED: Submit Freight Questionnaire to GES by May 28, 2015. We will use the data to schadule move-in.

Targeted move-in appointments will be sent by June 28. Exhibitors who did not submit a questionnaire will
receive targeted move-in appointments after July 15, 2015.

6. Register and Attend the FREE Show Operations Conference, June 25-26, 2015, McCormick Place.

7._____ mazke final booth payment for PROCESS EXPO 2015. Deadline: June 1, 2015.

8._____ Arrange shipping for your booth properties. Adh d i = August & 4,2015.
9.___ Book hotel, airfare & transportation for booth staffers.

10.____ Order carpet, furniture, electrical equipment and services by August 19, 2015 for discounted rates.
11 Order Internet, Telephone, Cable and Convention Center Services by August 26, 2015 for discounted rates.
12.___ Order audio visual i & services by 1, 2015 for rates.

13._____ Determine show pr ions - g ys, premiums, press kits, etc.

14._____ Train exhibit staff on booth objectives, demonstrations, etc.

15._____ Gather all invoices on GES Expresso for reconciliation and approvals.

16._____ Conduct post-show campaigns to follow up with PROCESS EXPO leads! in addition, follow-up by telephone.
17._____ Gather comments from booth staff and dees to needs & imp for your next show.
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Process Expo 2015 Exhibitor Directory, Floor Plan, Show Planr
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A The Attendee Perspective | = .

A The Supporter Package
Quick Lists Quick Lists
Save Time!

A The Exhibitor Dashboard i Search
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Process Expo 2015 Exhibitor Directory, Floor Plan, Show Planner
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A Contact Info

A Logo

A Showcase

A Description

A Product Categories

A Add to My Show (Leads)

A Booth #

The Supporter Package

Airflow Sciences Corporation

View on Floot Plan

WV Product Categories (3)

o Inchustry Services > Enginesting Services

el Airflow Sciences
U Corporatior
Add 10 My Show




The Supporter Package
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Your Company Information
A Contact Information
A Product Categories

Upload Content

A Description (Key words)

A Logo

A Showcase (Display Panels)

Online Leads & Stats
A Access and export leads
A View Stats

*Promotional Tools,
Logistics, and Finance

CHICAGO, IL USA

Airflow Sciences Corporation

Boothis) £33

Activity 42 | 13 0

Exhibitor Dashboard
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New Opportunities
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Search The Show
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A Featured on the homepage of the
directory

A Links directly to your showcase
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New Opportunities
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New Opportunities
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Enhanced Showcase
A Additional

pictures/descriptions
A Video

New Opportunities

Pick Heaters, Inc.

View on Floor Plam:
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PROCESS EXPO and InterBev Process

Welcome!
Exhibitor Invites Presentation

PROCESS EXPO and InterBev Process

Presenter:
Nick McCallion
Phone: 541.363.3115

nick@exhibitorinvitesteam.com

EXHIBITOR INVITES"

increasing attendance through email technology

The Global
Food Equipment &
Technology Show™
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MANUFACTURING SOLUTIONS IN PROCESSING AND PACKAGING FOR THE FOOD AND SEVERAGE INDUSTRY

To login, go to:

http://www.exhibitorinvites.com/processexpo
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http://www.exhibitorinvites.com/processexpo/

A

What is Exhibitor Invites?

A free, pre-show marketing campaign

Send three personalized emails to all your
customers and prospects

Let them know youol |l
youol | be displaying

Invite all your customers and prospects in a
professional html email that comes from your
company

Offer your customers and prospects

U A free exhibit pass

EXHIBITOR INVITES"

increasing attendance through email technology

The Global 2l
Food Equipment & N
Technology Show™ 4 IIMG'V
S (g |-

September 15-18, 2015

McCormick Place
] °000000

SOLUTIONS IN PROCESSING AND PACKAGING FOR THE FOOD AND SEVERAGE INDUSTRY

be at

t he show, an

To login, go to:
http://www.exhibitorinvites.com/processexpof

Technology sm:

September 15.14, 2015
4

»
[
-
=
z
o
Q
—~
-
=
>
-



http://www.exhibitorinvites.com/processexpo/

A Few Key Points

100% free for exhibitors

No limit on the number of email addresses
you can send to

Network with your customers and prospects
now -- generate conversations and sales lead
with your customized email invitations

This is your opportunity to look great in front
of your customers and prospects

In this economy, offering a free exhibit pass
is valuable, and it means more coming from
you.

EXHIBITOR INVITES"

increasing attendance through email technology
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MANUFACTURING SOLUTIONS IN PROCESSING AND PACKAGING FOR THE FOOD AND SEVERAGE INDUSTRY

To login, go to:
http://www.exhibitorinvites.com/processexpof



http://www.exhibitorinvites.com/processexpo/

(1)
(2)

Rewards Program

Register a certain number of attendees by the start of
the show or

Send a certain number of invitations to your customers
and/or prospects by the start of the show. The rewards
will be activated for PROCESS EXPO 2015 once an
exhibitor reaches each tier.

Booths 500 sq.ft. or smaller

The Global af
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MANUFACTURING SOLUTIONS IN PROCESSING AND PACKAGING FOR THE FOOD AND SEVERAGE INDUSTRY

Registered Attendees Invitations Sent Reward

25-49 5,000-2,299 Deluxe Supporter Upgrade
50-74 10,000-14,999 Ultimate Supporter Upgrade
7593 15,000-19,999 Logo in Attendee Newsletter
100-124 20,000-24,995 Floor Map Sponsor

125+ 25,000+ Tile Ad on the show website*

To login, go to:
http://www.exhibitorinvites.com/processexpof

Booth larger than 500 sq.ft.

Registered Attendees Invitations Sent Reward

50-74 10,000-19,99% Deluxe Supporter Upgrade
75-99 20,000-29,999 Ultimate Supporter Upgrade
100-124 30,000-29,999 Logo in Attendee Newsletter
125-145 40,000-49,999 Floor Map Sponsor

150+ 50,000+ Tile Ad on the show website*

Special FPSA Member Reward

As an additional benefit to FPSA members, each exhibiting member
company will receive 1 extra priority point toward their PROCESS EXPO
2017 booth selection for every 10 registered attendees they generate.

PROCESS EXPO exhibitor incentives are only available for PROCESS EXPO exhibitors.
InterBev Process exhibitor incentives are only available for InterBev Process exhibitors.
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http://www.exhibitorinvites.com/processexpo/

o Io o Do

To

Wh at

Your company logo
Your customized message
Product photo (optional)

Your list T completely hidden, not
shared with anyone

Company contact T you decide

EXHIBITOR INVITES"

increasing attendance through email technology
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MANUFACTURING SOLUTIONS IN PROCESSING AND PACKAGING FOR THE FOOD AND SEVERAGE INDUSTRY

To login, go to:
http://www.exhibitorinvites.com/processexpo



http://www.exhibitorinvites.com/processexpo/

A Safe, Secure System

Password protected i username & sood e gl
password provided to you in the e
launch email —— Momidlc 5000000

You can upload multiple lists

You can change your messaging for To login, go to:
. . . http://www.exhibitorinvites.com/processexpok

a second campaign to a different list,

or keep it the same

You manage the scheduling of your
email campaigns

EXHIBITOR INVITES"

increasing aftendance through email technology
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